
4.4.1 General

4.4.1.1 Construction procurement documents for engineering and construction works,
services and supplies shall be formatted and compiled under the headings
contained in Tables 5 where a three volume approach is adopted or Table 6 where a
single volume approach is adopted.

Table 5: Standard headings and sequencing of documents when soliciting
tenders where a three volume approach is adopted

ContentsVolume
Number Heading
TENDERING PROCEDURES
T1.1 Tender Notice and Invitation to Tender

Volume 1

T1.2 Tender Data
RETURNABLE DOCUMENTS
T2.1 List of Returnable Documents
C1.1 Form of Offer and Acceptance
C1.2 Contract Data (Part 2: Data provided by the contractor)
C2.2 Activity Schedule or Bills of Quantities

Volume 2

T2.2 Returnable Schedules
DRAFT CONTRACT
Part C1: Agreement and Contract Data
C1.2 Contract Data (Part 1: Data provided by the employer)
Part C2: Pricing data
C2.1 Pricing Instructions
Part C3: Scope of Work
C3 Scope of Work
Part C4: Site information (engineering and construction works contracts only)

Volume 3

C4 Site Information

4.4.1.2 The contract arising from the solicitation of tender offers using a three volume
approach or the Negotiated Procedure shall be formatted and compiled under the
headings contained in Table 7.

4.4.1.3 The Tender Notice and Invitation to Tender shall, as a minimum, contain the
wording provided in Annex B.

4.4.1.4 The Form of Offer and Acceptance with a schedule of deviations provided in Annex
C shall be used with minimal contract specific amendments to form the basis of
agreements arising from the solicitation of tender offers.

4.4.1.5 The Notice and Invitation to submit an Expression of Interest shall, as a minimum,
contain the wording provided in Annex J.

Table 6: Standard headings and sequencing of documents when soliciting
tenders where a single volume approach is adopted

Contents
Number Heading
TENDER
Part T1: Tendering procedures
T1.1 Tender Notice and Invitation to Tender
T1.2 Tender Data
Part T2: Returnable documents
T2.1 List of Returnable Documents
T2.2 Returnable Schedules
CONTRACT
Part C1: Agreement and Contract Data



C1.1 Form of Offer and Acceptance
C1.2 Contract Data
Part C2: Pricing data
C2.1 Pricing Instructions
C2.2 Activity Schedule or Bills of Quantities
Part C3: Scope of Work
C3 Scope of Work
Part C4: Site information (engineering and construction works contracts only)
C4 Site Information

4.4.1.6 The Record of Addenda to Tender Documents and the Compulsory Enterprise
Questionnaire contained in Annexes K and L, respectively, shall form part of the
Returnable Documents in all procurement documents issued by organs of state.

Note: Annex L is intended to indicate to the employer whether further information should be obtained to
establish whether a conflict of interest exists. It also provides information about the tendering entity

Table 7: Standard headings and sequencing of documents in the contract

Contents
Number Heading
Part C1: Agreements and contract data
C1.1 Form of Offer and Acceptance
C1.2 Contract Data
Part C2: Pricing data
C2.1 Pricing Instructions
C2.2 Activity Schedule or Bills of Quantities
Part C3: Scope of Work
C3 Scope of Work
Part C4: Site information (engineering and construction works contracts only)
C4 Site Information

4.4.2 Preferencing schedules

Preferencing schedules relating to the targeting of enterprises and targeted labour
shall not differ substantially from the samples provided in Annexes D and E. These
returnable schedules shall, if applicable to the contract, be incorporated in the scope
of work when the contract is compiled where a three volume approach in the
solicitation of tender offers is adopted.

Note: The following documents provide comprehensive guidance on implementing preferential procurement
policies:
 CIDB Best Practice Guideline B1 (1007), Formulating and Implementing Preferential

Procurement Policies
 CIDB Best Practice Guideline B2 (1008), Methods and Procedures for Implementing Preferential

Procurement Policies
 CIDB Best Practice Guideline D2 (1013), Joint Venture Arrangements
 SANS 294, Construction procurement processes, methods and procedures.
 SAICE Practice Manual 1, The use of South African National Standards in Construction

Procurement

4.4.3 Tender Data

4.4.3.1 The Tender Data shall reference the Standard Conditions of Tender contained in
Annex F.

Note: Annex E of SANS 294, Construction Procurement Processes, Procedures and Methods, provides
comprehensive guidance on the compilation of Tender Data.


